Submissions Manager

We'll take a look at the Submissions Manager program | wrote, and maybe this will give you some ideas on how
to better manage your submissions.

The program opens with a small form that takes up little space on my screen.

AR Tnogstory Records

The main form gives me a quick report on what submissions are out. Currently submissions are out to 15
poetry magazines, and one fiction magazine; no nonfiction pieces out, no queries out.
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oetry Fiction Monfiction Contacts Reports

Submizzions Currently Out

Poetry: 15
Fiction: 1
Nonfiction: 1]

Queries: 0

The first three menu items under the Poetry menu allow me to manage Submission, Magazines, and Poems. | have
set up the menu items with most-used first: | add magazines more often than | add poems, and | submit more often
than | add magazines.
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Book »
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Print Poems
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To understand how the database works, we'll start by looking at how it manages Poems, then Magazines, then
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Submissions.

The Poems menu brings up the Poems list:
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POEM = |PUBLISHED |REWRITE= |[A]
pE& Day Out i
& Poem in the M aking M
A Talk with the [Love Thy Meighbaor] Clerger M
| & vision is a vision M
A voice Cring in the wWildemess b
|actone Ny
| Admizzion M

: Advice to a Singer M

Search:
sdd || Edt || Delete || Wew || Close

146 records

The Poems list form is pretty self-explanatory. The status line at the bottom of the form tells me that | have 146 poems
active right now. | can add or edit a poem record:

Edit Fields of the Current Record:

Poerm;

BITECUST [ Publizhed GETE

Laong Mame;

another one bites the dust

File: M armne:
C:APoetn'/OL1 vanother one bites the dust.rif L

| Lloze | | Cancel

The field "Poem" is a remnant of the origins of SUBMIT; | wrote the early versions of this program back in the DOS days
when filenames could be no more than eight characters. The File Name field points to the file on disk. This file name is
used by other parts of the program. For example, the View button, on the Poems form and other forms, loads the
selected poem into my word processor (Jarte) for viewing or editing.
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another one bites the dust

(for Joe Joseph)

Joe works in a factory

he just doesn't
look the same

his hair is longer (or
shorter — | don't remember)

his teeth are still crooked

but you don't natice
since he stopped singing

maybe that's why
they named him twice-

to allow for this change

MAGAZIME =

PUBLISHER =

|EDITOR=

pE2River View

32 Poemsz Magazine
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Ember Presz / dcumen Publications
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Richard Long 3
Johin Pock 7

Patricia Ouley

Bozton Univerzsity Craative Writing Progra | Askold Melnyczuk,
w
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Search

294 records

I research listings of poetry magazines in various places, such as Poet's Market, NewPages.com, and Duotrope.com,
and | add the magazine data to my database, so all the information | need is in one place.




[ Magazine I“ﬁeading Period
t agazine:
2Riwer Wiew
Publizher:
Mates | TreePad Hode:
Editar:;
Richard Long ["10ut of print
Addressi: [v] Accepts electonic submissions
[ IMarked
Address: OkDate
2/23/2m12 |2
City: State: Zip:
Uriversity City MO | 63130
Phaone: Fax: Email:
audm1EZniver ong Go
Source: "Web Site: -
wiw fglaysher. comsLitL Go
Comments:
Farmats: web, e-publication, audio
Attention:
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Editing

Returning to the Poetry menu, the Submission menu item brings up the Submissions form:

SENTE REFLY— COMMENTS — TRY AGAIN {SUBMIT ONLINE — ‘DUT OF PRINT = |DKDATEP

10/28/2014 [ N 1/11987

10/21/2014 ¥ N 10/21/2014
" [Mud Season Review 97272014 W M Fr22014
" |Dali's LoveChid 9/20/2014  19/29/2014  fom rejection email Y ¥ N 9/20/2014
|cake s Grapes 971672014 email submission ¥ N 9416/2014
| Crarion 9/16/2014 ¥ N 9/16/2014
“werdad 9/9/2014 10/10/2014  form email rejection e ¥ M 9/9/2014
" awer 9/9/2014 ¥ N 9/9/2014
" |Hamilton Stone Review 9/2/2014 5/10/2014  Roger Mitchell, Editar: "l came close ko ke |Y 2 N 87272014
| Cut Glass Press 7A8/2014 sent by email O N 7A8/2014
| Map Literary BA14/2014  10/30/2014  form rejection email ' I M E/A14/2014
ke 67142014 ¥ N E/14/2014
" Biue Earth Review BA2/2014  7A9/2014  form rejection email Y W M BA12/2014
" |Pea River Joumal 6A12/2014  FA4/2014  fom rejection Y Il N 612/2014
: The Cortland Review 5/27/2014  10/7/2014  took The Singer ¥ N 57272014

|PDEM Search
JAII Class
i Show Poems Available for b agazine k
I Show Mags Awaliable for Poems
Edit | ﬂdd | Delete LClose

654 records

This form manages the history of my poetry submissions, dating back to 1984 (prior to that | kept submission records
on paper). The POEM grid in the lower part of the form lists the poems for the selected submission. For example, in
the screen shot above, we can see that | submitted "Art Class" to The Southern Review on 10/28/2014. Most poetry
magazines want a maximum of five poems per submission, so I've set up my database to handle that, as per the
following screen shot:



MAGAZINE = |SENTE  |REPLY=  |COMMENTS= |TRY AGAIN_ |SUBMIT ONLINE = |OUT OF PRINT= |OKDATE =
Acumen Poetry Magazine 2/8/2014 210/2014  email submiszion. enail rejection, form, bul v W il 1042142014
W Cutbank 1242772013 1/20/2014 | form rejection email T W N 1242672013
W Potomac Review 12/21/2013 44102014 form rejection email ke W N TR0
"Indiana Review /2642013 |3/7/2014 farm rejection email ¥ Il N 9/23/2013
tucadia M agazine 11/26/2013 11472014 | form email rejection Y W N T/2852013
W Fence 8/2/2M3 11A3/2M3  form email rejection ¥ W N 114842011
ascent 8172013 8/28/2013  Email rejection letter. W M 4/23/2M3
T Canary B/21/2013  B/29/2013  |Form rejection email. | submitted twice by |7 [} N 515203
W Limestone 815/2013  1/27/2014  |form rejection email o [m] b 127204
N Canary 5/15/2013  5/29/2013  |sent by email as attachment MOTE - | mis [m] N 515203
| Garbanza Literary Journal BAGA2013  8/23/2013 see file C:\Poetnreplies\Garbanza 2013 Y ™2 N snsL2ms: |
T Tin Houge 442372013 B/29/212 | form rejection emai ¥ [} N nEms |-
N Fence MABL20M 7AB2012 | form rejection email ¥ W M 11484201
|Tin House 3/3002011 114972011 form rejection via email i W N THO02M3
» 343042011 14322012 form rejection s O N 9/30/2011
POEM l Search
the arc of sight
I Evvening 'with Friends H
: falze relation
| Finding to Say I Shaw Poems Available for Magazine
How was Tour Day
g I Show Mags Avaliable for Poems l}

Edit Add Delete LClose
l | I

654 records

| can sort my submissions by magazine, date sent, date of reply, and so forth.

When I'm ready to submit some poetry, | click the Add button, which brings up the Submission form:

Add a New Record:

Magazine:

| -

Sent Drate; Feply Date;

11/6/2014

[T 5ubmit anline

Poems:
(]
]

Commets:

LClaze Cancel I}

The button next to the Magazine field brings up the Magazines form so | can select a magazine:

|MAGAZINE 7 |PUBLISHER~ |EDITOR= [ADDRI~ |
Arcadia Magazine Moah Miligan 9616 M
. Scott Olsen Dept. ¢

Creative wiiting Program UMH El

Black “Warrior Review

3 m

[ e | [ am || peee | [ ol Select Soarch DA

295 records

Next | press the button next to the Poems field to select the poems:
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Advice to a Singer
The Awlward Age
the aic of sight
asgertian

A Talk with the [Love Thy Meighbor] Clergyman |
Bardo

block move

Book Case
brownout
Character Sketch
Circles

Concert Poster

D alis bacchanal

D arkness "Weeping
Dialag Fragment

Dy Run

Earlybirds

Eweny Poem Must Have a Title

Exercise

Field Camposition

Finding to Sap

Going Home in the Rain 1
v

L Select -‘ L Wiew \ L Cloze ]
65 records Barnstorm Literary Magazine

When selecting poems for a given magazine, | want to eliminate from consideration:

. poems that have been previously published
. poems that are currently out to another magazine
. poems that have been previously sent to the selected magazine

There is one more category of poems | want to filter out: poems that | have selected to be in an upcoming book of
poems. (I'll go into this topic in more detail in a future post, but suffice it to say that my database logic filters these out

as well.)

The logic behind selecting poems available and magazines available is at the heart of my database. Most literary
magazines do not accept simultaneous submissions; that is, they do not want you to submit poems that your are
simultaneously submitting to other magazines. Although simultaneous submissions are becoming more widely
accepted, | have decided to avoid them.

So my database logic produced the list of 68 poems that were available for submission to the selected magazine.

| select the poems:



Edit Fields of the Current Record:

M agazine:

(]

Barnztorm Literay Magazine

Sent Date: Feply D ate:
11/6/2014

Submit online

Poems:
Concert Pogter [
The Slave Ship L
L
m
Comments: L\"s
[Ty again

Cloze :

This saves the submission record, so | can go ahead and submit the poems -- online or by mail, depending on what
the magazine wants.

So there's a quick overview of how | handle submissions to poetry magazines. If you have questions or comments, you
can email me at: scarter@frogstoryrecords.com

Please visit my Writer's Journal at http://frogstoryrecords.com/maatpublishing/steve/writers _journal.php


http://frogstoryrecords.com/maatpublishing/steve/writers_journal.php

